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All the Heads of D'epartments
BSNL, Circle Office,
AP Telecom Circle, Vijayawada.

Sub: Launch of Web-Based Attendance Monitoring Module “sufRufa” - Daily
Monitoring and Recording of Attendance: Irregularities - Reg.

A web-based attendance monitoring module, “3qf#1fd”, is being hosted on the AP
Intranet with effect from today.

The module enables Heads of Departments (HoDs) and Controlling Officers to view
the attendance status of all executives working under their control.

For the previous working day, the module displays:

. Executives who marked attendance within the prescribed time;
Executives who marked attendance after 10:30 AM;

1
s
3. Executives who marked out before completion of the prescrlbed duty hours;
4, Executives who failed to mark out; and
5. The reasons recorded against the above attendance |rregular1t|es

For the current working day, the module dlsplays the attendance marking status
of all executives.

All Controlling Officers shall mandatorily log in to “Tufeaf¥” on every working day
and update the reasons relating to attendance irregularities of the previous working day
for their subordinate executives.

Further, while submitting the absentee statement in the Online Attendance System,
all Controlling Officers shall invariably refer only to the reasons recorded in “sufRafa”.

All HoDs of Circle Office, Vijayawada are requested to monitor the attendance of
the employees working in their respective departments on a daily basis and counsel
habitual defaulters appropriately.



It goes without saying that reporting for -duty on time and adhering to the
prescribed working hours are the primary responsibilities of every employee.

Detailed procedure is available in “SufRafa” portal.

This issues with the approval of compet uthority,

T~ (| . H /TIe)
Deputy General Manager (HR/Admn)
B0 Y. H.9.4., 3. 7. IR yRESa
O/o CGMT, A.P Telecom Circle
fasraaret vijayawada - 520004.

Copy to: ; '
1. All the executives, O/o CGMT, AP Circle for information and necessary action

please.



